[image: Logo featuring a navy blue shield with stylized letters "H" and "C" intertwined above "1893," representing Hood College. Below the shield, "HOOD COLLEGE" is written in uppercase letters, followed by "GRADUATE SCHOOL" in larger, bold uppercase font, indicating the institution's graduate program.] 
​​ Accessibility and Template Integrity Notice
This syllabus template has been designed to align with current ADA Title II digital accessibility requirements and institutional accessibility standards. The template includes a structured heading hierarchy, properly formatted headers and subheaders for screen reader navigation, and does not contain non-essential graphics or images.

Faculty should customize this template by updating all identified placeholder content (see brackets & other indicators) to reflect the specific course, discipline, and instructional requirements. Color is used only as a visual editing aid and should not be relied upon as the sole method of identifying required changes.

To maintain accessibility compliance, instructors should preserve the existing document structure, heading hierarchy, formatting, layout, and standard content whenever possible. If modifications are made to the document structure, headers, subheaders, tables, images, graphics, or other visual elements, instructors are responsible for ensuring that all revisions remain compliant with ADA Title II and applicable institutional accessibility requirements.

Any images, graphics, charts, figures, logos, or other non-text elements added to the syllabus must include appropriate alternative text (alt text) that conveys the content and purpose of the image, unless the image is purely decorative, in which case it should be marked as decorative. Any newly added headings or subheadings should follow the heading structure established in this template to ensure compatibility with screen readers and other assistive technologies. Other than updating designated course-specific content, instructors are strongly encouraged not to alter the overall structure, organization, or standard content of this document.
[ONCE YOU'VE READ & INCORPORATED THE BEST PRACTICES IN THIS DISCLAIMER, PLEASE DELETE THIS PAGE. NOT FOR STUDENT VIEW.] 
Course Name​
Modality
Semester and Year
Faculty Contact Information:
Full Instructor Name (may add preferred pronouns): Ex. Jane Doe, Ph.D (She/Her)
 Email (include anticipated response time): Ex. doe@hood.edu  (I will reply in 48 hours or less)
Office Hours: Ex. MW – 10:00am-11:30am                       
Modality of Office Hours: Ex. Through Zoom (Include the Zoom link or list office location)
Course Description (Instructor should insert exact description as it appears in the current College Catalog):
Class Meeting Time: Ex. T and Th 2:00pm-3:40pm 
Location: Ex. Tatem 110  
Course Modality Description: (instructor will include the approved modalities listed in self-service for the current semester—delete other modalities) 
Traditional: This course will be on-campus with an assigned room, day(s), and time, where you will participate in in-person class activities with your classmates and instructor. 
 
Hybrid: This course will include both regularly scheduled on-site classroom meetings, and significant online out-of-classroom components, that replace regularly scheduled class meeting time. This course is delivered both in person and online via Blackboard, where you will interact with your classmates and instructor. A hybrid course at Hood College is 51% on-campus & 49% online asynchronous.  
 
Bimodal A single course section that allows students to attend either synchronously in person on campus or online synchronously or asynchronously.
 
Online synchronous (S – OL): This course will be 100% online (through Zoom) with an assigned day(s) and time for required weekly online meetings/activities.  
 
Online asynchronous (A-OL): This course will be 100% online and asynchronous; no assigned, nor required, weekly meetings/activities. The student will be expected to complete all the required assessments of the class. 
 
Course Materials, Required Textbooks, Technology:
List complete textbook title and consider open educational resources, OER, that are available to students online at no cost—Library staff can help you identify appropriate resources.  You will also need regular and dependable access to a computer and the internet. All registered students may use the on-campus computers and printers for this course if necessary. We will use Blackboard for activities, announcements, email, and assignments. 

Course Grading Components: (Complete the table below with your appropriate graded works and calculations and delete this afterward):
	Assessment  
	Due Date 
	Points 
	Percentage of Final Grade 

	 Enter Assessment
	Enter Due Date
	Enter Points
	Enter Percentage

	 Enter Assessment
	Enter Due Date
	Enter Points
	Enter Percentage

	 Enter Assessment
	Enter Due Date
	Enter Points
	Enter Percentage

	 Enter Assessment
	Enter Due Date
	Enter Points
	Enter Percentage

	 Enter Assessment
	Enter Due Date
	Enter Points
	Enter Percentage


 
Late Policy: 
(Instructor may edit this section—suggested wording below) 
THERE IS NO EXCUSE FOR LATE ASSIGNMENTS.  You will have ONE week to work on all the assignments for that week.  All assignments are due at the beginning of class on the date listed in the syllabus. Late assignments are generally not accepted, but if you have a special circumstance and will not be able to meet the deadline, let me know before the assignment is due.  Only medically excuses, recognized religious holidays, Hood College approved activities, or written work obligations will make a student eligible to hand in an assignment late.  All other late work will result in point deductions for the assignment.

Hood College Approved Grading Scale:

A - = 90-92 
B - = 80-82 
C - = 70-72 
D - = 60-62 

A = 93-100 
B = 83-86 
C = 73-76 
D = 63-66 
F = 0-59 
B+ = 87-89
C+ = 77-79 
D+ = 67-69 
S = 70-100
U = 0-69

Course Outline: 
The outline of course topics and assignments may be modified at the faculty discretion at any point during the semester AND it is the student responsibility to update the syllabus and calendar.  This is a concise outline of topics and in-class and/or online activities including assessments; the course timeline is arranged by the week of the term. Clearly specify whether activities will take place online or in class, and where assignments will be turned in. The schedule is also on Blackboard. 
(Example below. Instructor should tailor to their course but be sure class meeting dates are explicitly listed for all synchronous meetings, whether on-campus or online. Pertains to traditional, hybrid, bimodal and S-OL formats.) 
	Week 
(C=F2F & O= OL) 
	Topic 
	Reading 
	Assignment 
 
	Due Dates 

	1 (C) 
	Introduction 
	Review of the Syllabus 
	· Scavenger Hunt 
	In class 

	2 (C)
	Quantum Physics
	Chapter 1
	· Week 1 intro discussion  
· Quiz 1  
	First post due Wed., second and third posts due Fri. 
Quiz available Wed. through Fri.  



Student Learning Outcomes: 
(instructor should list course, program and grad-core learning outcomes addressed in this course—delete and add rows as needed; consult with your program director if you’re unsure which program and grad-level outcomes your course connects to): 
 
	 Course Level
	Program Level
	Graduate-School Level

	Enter Course Level
	Enter Program Level
	Communication

	Enter Course Level
	Enter Program Level
	Research

	Enter Course Level
	Enter Program Level
	Critical Reasoning

	Enter Course Level
	Enter Program Level
	Problem Solving

	Enter Course Level
	Enter Program Level
	Diversity

	Enter Course Level
	Enter Program Level
	Professionalism



Attendance policy: 
(every modality except A-OL should have a clear attendance policy; sample below—instructor may edit to suit)  
Students are required to attend every session and are expected to log on frequently to Blackboard and review the week's course material. Attendance will be taken based on your participation in the class and, in the case of an online session, the submission of assignments. Students must submit an assignment when due to be marked present for the online session. 
Academic Integrity:
As a place of honor and respect, all members of Hood College assume the obligation to maintain the principles of honesty, responsibility, and intellectual integrity in all activities related to their Hood College experience. Details can be found in the current College Catalog. Students are expected to adhere to the highest standards of academic honesty and integrity in all coursework and related matters. Each student is responsible for supporting these values through maturity of thought, expression, and action. Members of the faculty and staff are available to assist students in this process. All Honor Code matters related to graduate courses and graduate students should be referred to Dr. April Boulton, the dean of the graduate school, at GradDean@hood.edu.  

State the Course AI Status (i.e., Fully Human-Centered, Human-Directed w/AI Assistance, or AI-Produced, Human-Guided) 
Faculty are encouraged to add domain-specific modifications to these templates. As examples, computer science instructors may want to require or restrict code generators (e.g. Claude Code), and visual arts instructors may want to require or restrict image generators (e.g. DALL-E).  
General AI Statement
Hood College recognizes the evolving landscape of generative artificial intelligence (AI) tools and their increasing use in higher education. Certain uses of such tools may be suitable to support and enhance scholarly activities in certain disciplines or in specific courses, assignments, or projects. At the same time, there are significant unresolved legal and ethical considerations about the use of these tools with respect to privacy, copyright, authorship and intellectual property that have direct academic integrity implications. Faculty and students are expected to maintain the highest standards of academic integrity and transparency in all scholarly activities, whether generative AI tools are used or not. Decisions, attribution and any guidance regarding the use of such AI tools rest with the course instructor and may vary according to the assignment within the context of a given discipline. Failure to comply with course AI policies/allowances, which includes improper citation, will result in consequences outlined in the Violations of Academic Conduct policy.  Students are encouraged to visit the Hood Library Student Guide to Generative AI for additional information. If you have any questions about citation or about what constitutes academic integrity in this course or at Hood College, please feel free to contact me to discuss your concerns.
For instructors who allow AI use with some restrictions
In this course, students are permitted to use AI-based tools (such as XXXX) on some assignments. The instructions for each assignment will include information about whether and how you may use AI-based tools to complete the assignment. All sources, including AI tools, must be properly cited. Use of AI in ways that are inconsistent with the parameters above will be considered academic misconduct and subject to investigation.
Please note that AI results can be biased and inaccurate. It is your responsibility to ensure that the information you use from AI is accurate. Additionally, pay attention to the privacy of your data. Many AI tools will incorporate and use any content you share, so be careful not to unintentionally share copyrighted materials, original work, or personal information.
Learning how to thoughtfully and strategically use AI-based tools may help you develop your skills, refine your work, and prepare you for your future career.
For instructors who prohibit AI use
The assignments in this class have been designed to challenge you to develop creativity, critical-thinking, and problem-solving skills. Using AI technology will limit your capacity to develop these skills and to meet the learning goals of this course. All work submitted for this course must be your own. Any use of generative AI tools (including XXX) when working on assignments is forbidden. Use of generative AI will be considered academic misconduct and subject to investigation
For instructors who allow AI use without restriction
Learning how to thoughtfully and strategically use AI-based tools may help you develop your skills, refine your work, and prepare you for your future career. Students in this course are encouraged to explore the use of AI-based tools (such as XXX) when completing assignments. All sources, including AI tools, must be properly cited. Use of AI without proper citation will be considered academic misconduct and subject to investigation.
Please note that AI results can be biased and inaccurate. It is your responsibility to ensure that the information you use from AI is accurate. Additionally, pay attention to the privacy of your data. Many AI tools will incorporate and use any content you share, so be careful not to unintentionally share copyrighted materials, original work, or personal information.
[Faculty, pick the designation that best describes your course--the description you select may not be edited. However, if you select the "Fully Human-Centered" designation, be sure to include a statement on embedded AI tools, like grammar check.]
Fully Human-Centered 
NO GenAI USE: GenAI is not permitted.
For example: baseline assessments, handwritten exams, anything else as determined by the instructor.
Human-Directed with AI Assistance 
SOME GenAI USE: AI may be used as a basic search engine or "sounding board" to gather information or organize thoughts.  
GenAI may be used as a primary collaborator but the human acts as the editor.   
For example: writing edits, literature reviews, assisted research, drafting emails, writing basic code, creating basic visual assets to be used within a larger project  
AI-Produced, Human-Guided 
SYSTEM-LED GenAI USE: AI may be used to perform the task with the human guiding or overseeing the process.   
For example: automation, prediction, generation of final product, data analysis
Professionalism: 
Professionalism is expected and required in all graduate courses; it is also one of the six core outcomes for all graduate degrees at Hood College. All students are expected to be prepared for class and to participate in activities or discussions. Readings must be completed to contribute to the class agenda. Respect for the course instructor and other class members should be shown. In that regard, how you speak to your classmates (virtually or in person), in addition to how you present work (presentations/workshops), should be civil and follow our discipline standards during the semester.    

Confidentiality (COUN, EDUC and other instructors may need a section like this—if it does not apply to your field, please delete): 
This course places an additional obligation on you as a candidate to maintain confidentiality and ethical treatment toward the children and families in the settings you are placed. The parents and children you will be working with have the right to privacy concerning their identity and school records. You may NOT discuss the information you collect on the children with anyone other than the staff at the school/center/program and members of this class. When discussing specific children, pseudonyms must be used. This means that you may not tell or show another person any information that includes a child’s name or other clues to his/her identity. To help ensure the children’s privacy, please change all children’s names in any written work.  
 
Hood’s Commitment to its Core Values
Hood College is proud of its diverse community, and we are committed to cultivating and strengthening an inclusive, tolerant, multi-cultural, and intellectually open community with equal opportunity for all. By encouraging and celebrating our differences, we create an environment that promotes freedom of thought and academic excellence. It is our goal to have a respectful and nurturing academic community that affirms the inherent worth and dignity of every individual, and celebrates the diverse backgrounds of all students, faculty, and staff. We will strive to value each person for their uniqueness and difference and to encourage all community members to reach their fullest potential.  
 
Title IX: 
Hood College faculty are committed to helping create a safe and open learning environment for all students. If you (or someone you know) have experienced any form of sexual misconduct, including sexual assault, dating or domestic violence, or stalking, know that help and support are available. The College strongly encourages all members of the community to take action, seek support, and report incidents of sexual misconduct to the Title IX Coordinator. Please be aware that under Title IX of the Education Amendments of 1972, I am required to disclose information about such misconduct to the Title IX office. If you wish to speak to a confidential employee who does not have this reporting responsibility, you can contact the Dean of the Chapel (chapel@hood.edu), counseling services (counselingservices@hood.edu), or health services (healthservices@hood.edu). For more information about reporting options and resources at Hood College and the community, please contact the Title IX Coordinator (titleIX@hood.edu).  
 
Accessibility Services: 
Hood College is committed to reducing and/or removing barriers for students with disabilities. If you believe you need an accommodation to fully participate in this course, I encourage you to connect with accessibilityservices@hood.edu or to visit hood.edu/accessibility for more information. If you will be using accommodations in this class, please share your accommodation letter with me and contact me to discuss implementation of those accommodations.
 
Student Success Services:  
Your success in this class matters to me, and I want us to work together to make sure you have the tools and support you need. To help with that, I use Blazer Navigate, a campus tool that allows faculty and staff to connect students with resources quickly when challenges arise. If I notice you may be having difficulty (such as with attendance, participation, or assignments/tests), I may send an Academic Alert through Blazer Navigate. Please respond to any communications you may receive from me, your academic advisor, the graduate school or other campus offices regarding your academic progress in this course.  

Holistic Wellness:  
Your holistic wellness is important to me. Consult College supports curated for you around the Eight Dimensions of Wellness at www.hood.edu/GradCare. If you are feeling anxious, stressed, worried or down during the semester or if you notice signs of emotional distress in someone else, please lean on support services freely available to all Hood students. 

Counseling Services
If you are feeling stressed, worried, or down during the semester, or if you notice signs of emotional distress in someone else, please reach out for support. Hood has many campus resources that are available to support you including:
·  Hood Counseling Services – open M-F, 8:30AM-5:00PM, Apple Resource building, 1st floor, Rooms A & C. Make your appointment online at hood.edu/counseling or drop in for a walk-in session. If you have questions about Counseling Services, email counselingservices@hood.edu
· NeighborHood Counseling Training Center (NCTC) - open M-Th, 12-8PM, Ruth Whitaker Holmes School of Behavioral Health, second floor. Make your appointment by emailing nctc@hood.edu. If you have questions about NCTC, email nctc@hood.edu. 
If you or someone you know needs to talk to a counselor right now, text or call 9-8-8 for a free, confidential conversation with a trained counselor 24/7.

Land Acknowledgement
Hood College acknowledges that it was established on lands in harmony with tribes of the Algonquian and Iroquois language families. Many tribes, including the Piscataway, Susquehannock, and Tuscarora tribes, passed through and resided in this region. Hood College recognizes this past and offers humble respect to the indigenous peoples of the past, present, and future connected to this place. 

Important Contacts:  
	Dean April Boulton, Dean of Graduate School: GradDean@hood.edu 

	Coordinator of Grad-Student Success: GradSuccess@hood.edu 

	IT Help Desk: helpdesk@hood.edu 

	Anthology Portfolio (Chalk & Wire) Help Desk: assessment@hood.edu 

	Office of Accessibility Services: (301) 696-3569 or accessibilityservices@hood.edu  

	Chapel: chapel@hood.edu  

	Counseling Services: counselingservices@hood.edu 

	Grad-Student Wellness Resources:  https://www.hood.edu/GradCare  

	Registrar’s Office: hoodgrad@hood.edu; www.hood.edu/registrar
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