Graduate School

New Graduate Student

Manual
2020-2021



IT.

III.

Table of Contents

General INformation..........oo.oee oo p. 4

a.

o T

=

B

New Student Information
i. Orientation Videos
Hood College ID card and Library Barcode
Hood College Parking Pass
Navigating Campus
i. Campus Map
ii. Important Areas on Campus
iii. Important Phone Numbers
Academic Calendar

Graduate Student Conduct
i. Honor Code
ii. Plagiarism
iii. Dismissal Policy
Adding/Dropping Classes
Important Forms
i. General Forms
ii. Final Project/Graduate Forms
iii. International Student Forms
iv. Program Specific Forms
Accounting Information

Tips for Graduate Students
i. Miscellaneous Tips
ii. Connecting with Other Students
iii. What Former Students Have to Say
iv. Immerse Yourself
v. Make Time
vi. Talk to Your Professors

Online Resources................ eeeereeueeu et et et e e et e et e teete st et eneeneeteneeateaeen p.17

a.
b.

oo

Where to Find Them

Self Service

i. Registering for Classes
ii. Check Your Schedule

Blackboard
Chalk & Wire
Microsoft Office 365 and Outlook

i. Microsoft Word, Excel, and PowerPoint
ii. OneDrive
iii. Hood E-mail (and E-mail Forwarding)

Resources Around Campus...........ccccceevevevereeeveveenererseesenesenens p. 26

a.

b.

C.
d.

Accessibility
Beneficial-Hodson Library
i. Online databases
Career Center
Center for Academic Achievement and Retention (CAAR)
Military Students — Active Duty, Reserve, National Guard, and Veterans
includes Fort Detrick



IV.

Commuter Lounge
Health Center
Counseling Center
International Student Resources
Photocopying and Printing
Study Areas
Where to Find Food
i. The Blazer

ii. Coblentz

iii. Off Campus

iv. Food Insecurity

=R Sk

m. Religious Services/Chapel
n. Campus Bookstore
0 Athletic Facilities

i. Hodson Fitness Center
ii. Huntsinger Aquatic Center

p. Other Conveniences

Graduate Programs .............cccceevveiieeeeeeeeeeeeeeeesse e

a. Arts and Humanities
i. Ceramics (M.A., MFA, C)
ii. Humanities (M.A.)
iii. Interdisciplinary Studies in Human Behavior (M.A.)
b. Biomedical and Environmental
1. Bioinformatics (M.S., C)
ii. Biomedical Science (M.S.)
iii. Environmental Biology (M.S.)
iv. Geographic Information Systems (C)
c. Business
i. Accounting (C)
ii. Business Administration (MBA)
iii. Financial Management (C)
iv. Organizational Management (C)
d. Computer Science and Informational Technology
i. Computer Science (M.S.)
ii. Cybersecurity (M.S., C)
iii. Informational Technology (M.S.)
iv. Management Informational Systems (M.S.)
e. Counseling, Care, and Human Behavior
i. Counseling, Clinical Mental Health (M.S.)
ii. Counseling, School Counseling (M.S.)
iii. Thanatology (C)
f. Doctoral Programs
1. Business Administration (DBA)
ii. Organizational Leadership (DOL)
g. Education
1. Curriculum and Instruction (M.S.)
ii. Educational Leadership (M.S.)
iii. Elementary Stem (C)
iv. Mathematics Education (M.S.)
v. Mathematics Instructional Leadership (M.S.)
vi. Reading Specialization (M.S.)



General Information
New Student Information

Welcome to the Hood College Graduate School! Collected here you will find information and
resources for you as a Hood College student.

Orientation Videos

Welcome to Hood College Graduate School! For more information, check out the orientation
videos uploaded for you on our Blackboard orientation site. Blackboard or Bb is Hood’s
learning management system, which is where all of your courses will be housed. For details on
how to locate and login to your personal Blackboard site, see the Bb sections below (starting on
p. 23). Your New Student Orientation site will be listed with your other courses once you
register for classes.

Hood College ID and Library Barcode

Now that you're a Hood College graduate student, you need three pieces of identification: an ID
card, a library barcode, and a parking pass. You can get all three at your leisure. Simply visit
campus during normal business hours, M-F, and stop by the Information Desk in Whitaker
Campus Center. Someone on our security team will assist you. You will need to fill out a short
form, have your picture taken, and they will print your ID. They will also add a library barcode
onto the back of your ID, which allows you to use the library and their online resources.

Hood College Parking Pass

To register for your free parking pass, log in to Self Service and click on the ‘student vehicle
registration’ link on the main page. Print the form and bring it to the communications center at
the main entrance to the Whitaker Campus Center. (If no one is at the desk, check with the security
office immediately behind the communications center.) You will receive a commuter parking pass
that allows you to park in any commuter spot. This can be done during orientation or at any time.

Sexual Assault Prevention Training

Per federal government mandate, all students — graduate as well as undergraduate — must take
mandatory training in Sexual Assault Prevention. This training covers protecting yourself as well
as knowing when others around you are at risk. Hood College takes the safety Hood College takes
Sexual Assault very seriously and we appreciate your participation in the program that is meant
to make our students and our campus safer.

You will receive instructions on how to enter the training via email from the Graduate School
office. Failure to complete the training will result in a hold placed on your student account
preventing access to grades and transcripts until you have finished the training.



Navigating Campus

HOOD COLLEGE CAMPUS MAP
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Important Areas on Campus

As a graduate student, you will spend most of your time in the southern part of the campus (the
bottom of the map above). Here are some of the key spots for you. Please note the Whitaker
Campus Center and the Joseph Henry Apple Building are connected through the first and
second floors.

Building Map # | Map Color What’s There
Whitaker Campus 25 Red Commuter Lounge, Blazer Food Court,
Center Bookstore, Post Office, Whitaker Commons
Joseph Henry Apple | 26 Red Graduate School Office, Registrar, Career
Center Center, Financial Aid Office, Computer Lab
Hodson Science and | 22 Purple Science and Math Classes
Technology Center
Tatum Arts Center 27 Purple Education, Counseling, Human Behavior*,

and Ceramics Classes

Rosenstock Hall 34 Purple Humanities and MBA classes
Beneficial-Hodson 33 Purple Library, I'T support, Doctoral classes
Library

Parking Gray Commuter Parking is open to graduate

students with parking pass. You can also park
on the streets in front of and around Hood
College, but please make sure to park legally
and be respectful of residents.

Brodbeck Music Hall | 19 Orange Music classes, rehearsal space, concert hall,
concerts & events

*Because Human Behavior is a multidisciplinary course, classes may be in several different
locations.


https://hood.bncollege.com/
https://www.hood.edu/campus-community/commuter-life/facilities-and-services
https://www.hood.edu/graduate/about-grad-school/staff
https://www.hood.edu/offices-services/registrars-office
https://www.hood.edu/campus-community/catherine-filene-shouse-center-career-development-experiential-education
https://www.hood.edu/campus-community/catherine-filene-shouse-center-career-development-experiential-education
https://www.hood.edu/admission-aid/financial-aid
https://www.hood.edu/library
https://www.hood.edu/offices-services/information-technology
https://www.hood.edu/campus-events

Important Phone Numbers

Accounting

(301) 696-3607

Alumnae and Alumnae Relations

(301) 696-3900

Bookstore

(301) 696-3480

Campus Safety

(301) 696-3548

Career Center

(301) 696-3583

Disability Services Coordinator

(301) 696-3421

End User Computing/IT Help Desk

(301) 696-3622

Financial Aid Office

(301) 696-3411

Fitness Center & Pool

(301) 696-3376

Graduate School

(301) 696-3600

Institutional Advancement

(301) 696-3712

Libra

(301) 696-3909

Main College Number

(301) 6663-3131

Post Office (301) 696-3594
Provost (301) 696-3623
Registrar (301) 696-3628

Wellness Center

(301) 698-8374

Whitaker Campus Center
Information Desk

(301) 696-3964



http://www.hood.edu/offices-services/accounting-services
http://www.hood.edu/alum
http://www.hood.edu/offices-services/campus-safety
https://www.hood.edu/campus-community/catherine-filene-shouse-center-career-development-experiential-education
https://www.hood.edu/academics/josephine-steiner-center-academic-achievement-retention/accessibility-services
https://www.hood.edu/offices-services/information-technology
https://www.hood.edu/graduate/admission/financing-your-education
http://www.hoodathletics.com/athletics-about/facilities/facilities-main
https://www.hood.edu/graduate/about-grad-school/staff
https://www.hood.edu/alumni-friends/institutional-advancement-staff
https://www.hood.edu/library
http://www.hood.edu/
https://www.hood.edu/campus-community/commuter-life/facilities-and-services
https://www.hood.edu/academics/office-provost
https://www.hood.edu/offices-services/registrars-office
https://www.hood.edu/campus-community/health-counseling-services

Academic Calendar — Graduate School

Fall 2020
August
Frida Deadline for graduate students to upload thesis and final projects
y7 for September graduation
Wed New Graduate and New International Graduate Student
ednesday 12 Orientation, 1 p.m. to 7 p.m.

Last day for 100% tuition refund for undergraduate students;

Sunday 16 100% refund for graduate students continues until the first class
meeting; last day students can adjust schedule via Self-Service
First day of classes for undergraduate and graduate

Monday 17 studentz . &
Drop/add period begins; 80% tuition refund period begins and

Mondav 1 continues through Aug. 27; 0% tuition refund thereafter.

y17 Schedule adjustments must be processed through the registrar's

office

Monday 17 Deadhr}e for' students to apply/petition for January graduation to
the registrar's office
Drop/add ends at 5 p.m.; end 80% course refund for graduate

Thursday 27 and part-time undergraduate students; last day to declare/change
S/U or audit option

September

Monday 7 Labor Day; Classes held; offices open

. Deadline for graduate students to submit notification for fall

Friday 11 . . , .
comprehensive exams to the registrar's office

October

Friday 9 Midterm grades due in registrar's office by 9 a.m.

Saturday 10

Midterm recess cancelled - Classes held

Saturday 17

Masters' comprehensive examinations



https://www.hood.edu/offices-services/registrars-office/academic-calendar/2020-21-academic-calendar
https://www.hood.edu/offices-services/registrars-office/academic-calendar/2020-21-academic-calendar

Tuesday 20

Masters' comprehensive examinations

Wednesday 28 Last day to withdraw from graduate classes
November
Monday 9 Begin spring registration for seniors and current graduate
students
Deadline for graduate students to upload thesis and final research
Wednesday 11 . X
projects for January graduation
Monday 16 Begin spring registration for new undergraduate, new graduate
and non-degree students
Wednesday 25 Last day of graduate classes
Sunday 29 Final grades due by 9 a.m. in the registrar's office

Spring 2021

January
Monday 11 Degdhnev for gtudents to apply/petition for May graduation to the

registrar's office

New Graduate and New International Graduate Student
Wednesday 13 Ori .

rientation, 1 p.m. to 7 p.m.

Last day for 100% tuition refund for undergraduate
Monday 18 students; 100% tuition refund for graduate students

continues until the first class meeting
Monday 18 Martin Luther King Day- No Classes
Tuesday 19 Classes begin 8:30 a.m.

80% tuition refund begins and continues through January 28; 0%
Tuesday 19 tuition refund thereafter

Drop/add ends at 5 p.m.; 80% course refund for graduate
Thursday 28 and part-time undergraduate students; last day to

declare/change SU or audit option




February

Tuesday 2

Deadline for graduate students to submit notification for spring
comprehensive exams to the registrar's office

March

Saturday 13- Sunday
21

Midterm recess - No Classes

Monday 22 Classes resume 8:30 a.m.
Monday 22 Death}e for' stud.ents to apply/petition for September graduation to
the registrar's office
Friday 26 Midterm grades due in registrar's office
Saturday 27 Master's comprehensive examinations
Tuesday 30 Master's comprehensive examinations
April
Thursday 8 Last day to withdraw from undergraduate classes
Begin fall and summer registration for juniors: non-graduating
Monday 12 .
seniors and current graduate students
. Deadline for graduate students to upload thesis and final research
Friday 16 . .
projects for May graduation
Friday 16 Last day to withdraw from graduate classes
Begin fall and summer registration for new undergraduate: new
Monday 19
graduate and non-degree students
May
Friday 14 Graduate classes end
Final grades for graduating seniors and master's candidates due in
Monday 17 . . .
the registrar's office by 9 a.m.
Saturday 22 Commencement

10




Monday 24 All other grades due in the registrar's office by 9 a.m.

Summer 2021

May

Monday 24 Term I begins

Monday 31 HOLIDAY - No classes; College closed
July

Saturday 3 Term I ends

Monday 5 HOLIDAY - no classes; College closed
Tuesday 6 Term I grades due

Tuesday 6 Term II begins

August

Sunday 15 Term II ends

Wednesday 18 Term II grades due by 3 p.m. in the registrar's office

Withdrawal or tuition refund policy for summer terms
100 percent tuition refund before the first day of class for all sessions

80 percent tuition refund within the first two calendar days of one- and two-week sessions; zero
percent tuition refunds thereafter

80 percent tuition refund within the first four calendar days of three- and four-week sessions;
zero percent tuition refunds thereafter

80 percent tuition refund within the first seven calendar days of five- and six-week sessions;
zero percent tuition refunds thereafter

11



Graduate Student Conduct

The Honor Code

Academic life at Hood College is guided by an honor system. The basic aims of the honor system
are to encourage and promote a trustful relationship among all members of the College
community; to offer students the opportunity to exercise responsibilities and shared governance
on campus; and to make students more aware of their personal principles of honor.

Our Honor Code

“As a place of honor and respect, all members of the College assume the obligation to
maintain the principles of honesty, responsibility, and intellectual integrity in all
activities related to their Hood College experience. Students are expected to adhere
to the highest standards of academic honesty and integrity in all coursework and
related matters. It is the responsibility of each student to support these values
through maturity of thought, expression, and action. Members of the faculty and staff
are available to assist students in this process.”

Plagiarism

Did you know that copying your own work can still be considered plagiarism? Everyone knows
that copying an essay off of the internet is plagiarism, but what are the boundaries between using
your resources for support and plagiarism? Some of our graduate students created a short video
to help explain the differences, when using your own work is permissible, and how to cite yourself
as a reference.

Plagiarism Video

Bullying Policy

Hood College has developed a comprehensive anti-bullying policy and does not tolerate aggressive
or violent behaviors among its student body.

Harassment, Discrimination, and Sexual Misconduct

Hood College affirms the principle that its faculty, staff, and students have the right to be free
from discrimination, harassment, and sexual misconduct by any member of the Hood College
community, or by others who conduct business with the College or in any other way interact with
it in an educational, extra-curricular, or business context, either on or off campus. The College is
committed to the creation and maintenance of an academic and work environment in which all
persons who participate in College programs and activities can do so in an atmosphere free from
all forms of discrimination, harassment, and sexual misconduct on the basis of the characteristics
described and defined above.

e Discrimination, harassment, and bias incidents can be reported here:
https://www.hood.edu/node/9221
e Bias-related Incidents: https://www.hood.edu/node/12751

12


http://hood.smartcatalogiq.com/en/2020-2021/Catalog
http://hood.smartcatalogiq.com/en/2020-2021/Catalog
http://hood.smartcatalogiq.com/en/2020-2021/Catalog
http://hood.smartcatalogiq.com/en/2020-2021/Catalog
https://www.youtube.com/watch?v=ECvrhi14nn4
https://www.hood.edu/sites/default/files/Policy%2055%203-27-2015%20Approved%20by%20BOT%20with%20SB%20607%20language.pdf
https://www.hood.edu/sites/default/files/Policy%2055%203-27-2015%20Approved%20by%20BOT%20with%20SB%20607%20language.pdf
https://www.hood.edu/sites/default/files/Policy%2055%203-27-2015%20Approved%20by%20BOT%20with%20SB%20607%20language.pdf
https://www.hood.edu/sites/default/files/Policy%2055%203-27-2015%20Approved%20by%20BOT%20with%20SB%20607%20language.pdf
https://www.hood.edu/node/9221
https://www.hood.edu/node/12751

Academic Freedom

Academic Freedom is the professional judgment extended to faculty in determining the
appropriate content and presentation of academic material. Hood College is committed to the
principles of free inquiry and free expression. The College's policy against discrimination,
harassment, and sexual misconduct, and retaliation is not intended to stifle this freedom, nor will
it be permitted to do so. However, prohibited discrimination, harassment, sexual misconduct, and
retaliation are neither legally protected expression nor the proper exercise of academic freedom,
and such conduct is incompatible with the values of Hood College.

Dismissal Policy

A student whose cumulative grade point average is 3.0 or higher is in good academic standing,
which is required for graduation. At the end of a semester, if a student’s G.P.A. drops below 3.0,
they will be placed on academic warning. The G.P.A. must be restored to 3.0 within the next 9
credits completed from the term in which the G.P.A. fell below 3.0. The 3.0 average may be
restored by repeating courses or by taking additional courses. A student on academic warning
who does not restore the G.P.A. to 3.0 as required may be dismissed from the College. To view
the full policy on graduate academic conduct, please refer to the College catalog. Students will
receive electronic (email) notice from professors if they are not making satisfactory academic
progress. Students should work with their advisors to discuss options and to learn if they may be
eligible to retake courses.

A student who has been dismissed for academic reasons may appeal the Graduate Council
Student Petitions Committee for reinstatement. Information about this process will be
explained in letters of dismissal.

Registering For and Dropping Classes

For your first semester, you will start by consulting with your advisor about what classes to take.
Once you have decided on your classes, you can register for them on the Graduate School
Registration Form. For subsequent semesters, you will register through Self Service (see the
‘online resources’ section for instructions and screenshots). Doctoral students are registered by
their program, as they progress as a cohort.

If you to drop or withdraw from a class, how to do it depends on when it is. Before the semester
starts, you can drop the class yourself using self-service and will not owe any of the tuition. After
the semester starts, there is a short period called the ‘drop/add period’, during which you can drop
a class and get 80% of your tuition refunded (check the academic calendar to see the dates). After
the drop/add period is over, you can withdraw from the class up to the withdrawal deadline
established in the Academic Calendar, and receive a ‘W’ grade on your transcripts, no tuition will
be refunded/reversed. To withdraw from a class any time after the semester starts, you must fill
out the course withdrawal form (in the forms below).

Important Forms
These are forms that many students may need to use. Depending on the form, they can either be

submitted electronically or downloaded. All graduate forms can be found online at
www.hood.edu/gradforms.
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https://www.hood.edu/node/9026
https://www.hood.edu/node/9026
http://www.hood.edu/gradforms

General Forms

Share Scholarly and Professional Accomplishments (share your triumphs with us so we can share
them)

Graduate School Registration Form (to register for classes for your first semester)

Dual Enrollment (for students wishing to enroll in two programs simultaneously)

Certificate Declaration Form (for students enrolled in a master’s degree who would like to earn a
certificate as well)

Degree Change (for students wishing to change from one program to another)

Graduate Readmission Request (for students who have withdrawn and wish to re-enroll)

Leave of Absence (for students who will not be taking classes for one or two consecutive semesters)

Graduate Withdrawal From the College (for students who wish to withdraw from the college)

Course Withdrawal (for students who want to withdraw from a class after the semester starts)

Final Projects, Special Courses and Graduation Forms

Permission to Enroll (for registration for independent studies, practicums, theses, capstones, etc.)

Petition to Graduate (must be filled out by all students intending to graduate by the due dates listed)

MD-SOAR Submission (for submitting theses and final work)

International Student Forms
Curricular Practical Training Form (for F-1 students interested in internships)

OTP Anticipated Graduation Form (for verifying enrollment for F-1 students)

Program Specific Forms

Ceramic Arts Comprehensive Exam Intent Form

Human Sciences/Human Behavior Comprehensive Exam Intent Form

Accounting Information

By registering for classes, a student acknowledges responsibility for payment of tuition and fees
generated by the registration. Failure to make payment by the specified due date will result in late
fees.

Transcripts, grades and registration for future semesters will be held until all financial obligations
have been paid in full.

14


https://www.hood.edu/node/9446
https://www.hood.edu/node/9026
https://www.hood.edu/sites/default/files/pictures/registrar%20office/Dual%20Enrollment%20Request.pdf
https://www.hood.edu/sites/default/files/pictures/registrar%20office/Certificate%20Declaration%20Form.pdf
https://www.hood.edu/sites/default/files/pictures/registrar%20office/Degree%20Change%20Request.pdf
https://www.hood.edu/node/8966
https://www.hood.edu/sites/default/files/Graduate%20School/leave_absence.pdf
https://www.hood.edu/sites/default/files/Graduate%20School/Graudate%20Withdrawal%20from%20the%20College.pdf
https://www.hood.edu/node/9071
https://www.hood.edu/sites/default/files/Grad%20Permission%20to%20Enroll.pdf
https://www.hood.edu/node/8921
https://mdsoar.org/
https://www.hood.edu/sites/default/files/Graduate%20School/CPT%20form.pdf
https://www.hood.edu/sites/default/files/pictures/registrar%20office/OPT%20Anticipated%20Graduation%20Form.pdf
https://www.hood.edu/node/8926
https://www.hood.edu/node/8956

If the student fails to officially withdraw by completing a withdrawal form in the registrar's office
on or before the specified deadline dates, the student is responsible for all tuition and fees
associated with the registration. Failure to attend classes or to pay a billing statement by the due
date does not constitute an official withdrawal. This withdrawal policy applies to all students who
have registered for classes, including financial aid applicants. Please contact the accounting office
at 301-696-3621 with any questions or concerns.

Hood College offers the option of paying tuition bills over a four or five month period covering
one semester. Paying your tuition over a period of months allows you to avoid paying in one lump
sum and prevents late fees from being applied to your student account. This monthly payment
plan is administered by Nelnet Business Solutions and there is a nonrefundable application fee of
$30 to participate in the plan. Payments will be made by debiting your checking or savings
account or by credit card. Unfortunately, we are not able to offer a payment plan option for the
summer sessions.

Get more information and sign up for a payment plan at My College Payment Plan.

Tips from Former Students

To get an overview of advice from former students, here is an article interviewing graduated
students Passing The Torch

Connecting With Other Graduate Students

One of the best ways to flourish in graduate school is to connect with other graduate students.
Make connections with peers in your classes, exchange contact information to ask questions and
give support. If you have a question about an assignment or just need to vent, being able to e-
mail, text, or call one (or more) of your classmates is invaluable. Many graduate students set up
a Yammer account for their classes and for study and project groups. You can also set up teams
within PowerPoint, Microsoft Teams, and Skype for study and projects.

You can also participate in our Graduate Student Association (GSA) and follow us on social media
for articles and information about events and opportunities

Graduate School Facebook
Graduate School Twitter
Graduate School LinkedIn
Graduate School Instagram
GSA on Facebook

Things to Think About
e Make sure that you check your Hood College e-mail, as professors will often e-mail you,
possibly even before classes start. If you don’t want to check several different e-mails, you
can set up forwarding through Outlook (see the ‘Online Resources’ section for directions).

e Start in advance, particularly for research. You may need to request things through
interlibrary loan, which can take up to ten days.

15


http://mycollegepaymentplan.com/hood/
https://www.hood.edu/discover/stories/passing-torch-advice-graduated-students-new-ones
https://www.hood.edu/discover/stories/passing-torch-advice-graduated-students-new-ones
https://www.hood.edu/graduate/student-experience/grad-student-association
https://www.facebook.com/hoodgradschool/
https://twitter.com/hoodgradschool
https://www.linkedin.com/school/25193
https://www.instagram.com/hoodgradschool/
https://www.facebook.com/HoodGSA/

Use your resources. Through the library, you have access to multiple databases. Don’t just
use one, if you need more texts or aren’t finding ones exactly on point, try another
database. Also, you can use the references from articles you have found to lead you to
more sources. Try looking for other research from the same authors. You can also search
the articles that they cite in their references.

For doctoral students: there is a reference librarian who specifically assists doctoral
students in their classwork and their dissertation research. This librarian can help with
databases, search terms, and other specialized information.

Also for doctoral students, there is shelf space reserved for you in the office opposite the
Reference Desk of the Library. Please speak to a librarian to have a shelf assigned to you.

In your graduate program, most, if not all, of your classes will be focused directly on your
area of interest. Don’t just try to get through your classes, engage with them. The more
you do the readings, participate in discussions, and make connections with your peers,
the better your experience will be. It will also help you in your career by giving you more
information and people to rely on.

Unlike many traditional undergraduate students, most graduate students have many other
things going on outside of school. Whether that is a job, a family, or something else, you
will need to balance that with your graduate studies. Try to set aside designated time for
grad school work. Find out what works for you; some graduate students prefer to set aside
a whole afternoon to get work done weekly, while other find it easier to do an hour at a
time several days a week. However it works for you, having a set time where you can do
your work without being interrupted with other plans or people. It may be helpful to do
this outside of your home, such as at your local library or at the Hood College campus.
Remember that, during the regular semesters, the Whitaker Campus Center is open 24
hours a day!

Professors want you to succeed. They all have gone through years of school and
understand the struggles of being a graduate student. If you are having a hard time with
the content, an assignment, or with the time, talk to them about it. Most will tell you on
their syllabus or in the first class the best way to reach them, whether it is through e-mail,
phone, or office hours. They may be able to help you, have some ideas for how to organize
things, or be able to connect you with someone else who can help. Your professor is an
expert in that field, so making those connections will also improve your academic
experience and make help you later on.

Also available to you is our Graduate Student Success Coordinator who is available to
assist you in solving problems, to facilitate contact with appropriate departments, and to
listen should you need to talk.
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Online Resources
Where to Find Them

All of the online resources you need are linked on the Hood College webpage.

First, click on ‘information for’ and select ‘current students’

Graduate School 3+

DISCOYER HOOD ACADEMICS CAMFPUS COM IN & AID

Faculty & Staff

Abumai & Friends
Local Community

Parents & Families.

This will lead to a list of useful resources, including Aplinks in the left-hand column. Three
resources you will use commonly, which are explained below, are Self Service, Blackboard, and
Chalk & Wire (circled in red).

STHO DISCOVER HOOD  ACADEMICS

W COLLEGE

ApLi : duate Student
pLinks s e s Graduate Students

Federal Policy Updates

Academic ;
B Blue and Grey for International
Calendar
Students
Academic Duplicating 3 Graduate Course
i e Commuter Life g i
Services Services Registration
Accountin: Information Graduate Forms &
Office 365 g 9 Residence Life 5 i
Services Technology Guidelines
Email .
Student Clubs & Research Funds &
Quarantine Bookstore Library e
Activities Awards
Messages

Facilities Work Ce 5
acilities Wor AMpuUs Ombudsperson | GPA Calculator

Order Status
Career

Password Reset X Pay my Bill
Center
College

@ 9 Registrar

Catalog
Consumer
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Self Service

To access self service, click on self service and login using your Hood College account. This is
where you can register for classes, check your schedule, pay your tuition online, look at your
grades/unofficial transcript, and request a transcript.

wa/HOOD

COLLEGE

[H Search

Search

Cart Password Charge and Recovery Trarsfer Evalustion

LOG IN

2

D

COLLEGE

Selt-Service

Scheduling Your Classes

Your first semester, you will receive an e-mail with special instructions for registering. In
subsequent semesters, you can register online using the self-service. Once you have decided on
what classes you will be taking with the help of your advisor, you can go online to find the classes

and register.

After logging into your self-service account, click on the ‘register’ tab and then ‘traditional

courses’.

WHOOD

- Cart | Help | Log Out L Catalog A Search

Welcome (PERGOLAY

Home

Classes | Finances Grades Search My Profile

raditional Course:

Register

You can register for Continuing Education courses. After you log in, you can also register for Traditional courses, view your academic plan, and create What If? plans to
compare your current coursework against the degree requirements for a different major or minor.

Einancial Responsibility

By registering for classes, a student acknowledges responsibility for payment of tuition and fees generated by the registration. Failure to make
payment by the specified due date will result in late fees. For more information on Hood College's late fee policy, click here. If the student fails to
withdraw officially from these courses by completing a withdrawal form in the Registrar's Office on or before the specified deadline dates, the student is
responsible for all tuition and fees associated with the registration. Failure to attend classes or to pay by the due date does not constitute an official
withdrawal. This withdrawal policy applies to all students who have registered for classes, including financial aid applicants.

Collection Costs
By registering for classes, the student agrees that in the event the student becomes delinquent or defaults in paying charges due to Hood College, the

student agrees to reimburse Hood College the fees of any collection agency, which may be based on a percentage at a maximum of 32 1/3% of the
debt, and all cost and expenses, including reasonable attorney’s fees, Hood College incurs in such collection efforts.
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Next, select the semester you are registering for (in red), then ‘section search’ (blue).

@HOOD :

Welcome {PERGOLAY }

Classes ] Finances | Grades T Search l My Profile

Traditienal Courses

Traditional Courses
IMPORTANT! You must reach the "Complate" step of the registration process before you will be registered for ANY courses in your cart! If ANY errors
appear below before reaching the “"Complete™ step, they MUST be cleared up or removed from your cart before you can complete your registration.

» Salect Pariod Ruvinw Sehedule Finalize Camplete
In order to begin the registration process, please selact a registration period.

d Status

3] 2019/Spring OK to register.

Next, enter keywords or your course code (such as EDUC 5 to search for 500-level education
classes) and click ‘search’.

| Catalog v L Search
@HOOD
COLLEGE

Welcome (PERGOLAY )

| Home T Register ] Classes ] Finances ] Grades m My Profile

Course Catalog ~ Section Search  Directory

| Related Links i+ | Section Search

Registration » Back to Registration

“  Basic Search % Advanced Search ™

Keywords Course Code Registration Type

| ‘ |EDUC 5 @® Traditional © Continuing Education © Both
Period Session

| 2019 Spring ] v

Search Clear

Results Per Page 10 v
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When you find the course and section you want to register for, select ‘Add’.

Welcome (PERGOLAY }

WwHOOD

R S r—

Tignme ] Register | Classes | Finances | Grades Hy Profile |

Course Catalog Section Search Directory

| B

Options A Section Search

[ ©pen Sections Only
4 New Search

+ Refine Search

Subtype
Sart By
Course ID ¥ Sart | Showing 1 - 10 of 30
Results Per Page P
10 v || Show
2 m Tech for
Literacy, Leadership &
Legend Learning
C 502/ Lacture))
[ open [ closed EDUC 502/Lecture/01
Related Links Al
8 n L
Registration Instructers: Hanna, Harold
ﬁ Administratian of Student

Instructors:

Chambers, Linda

Dalte

171472019 -
S10/2019

1/14/2019 -
5/10/2019

Session Credits Fees
2018 Spring  3.00

Main Session

201% Spring 500

Main Session

» Back to Registration

Found 30 results for Course Code = "EDUC 3' and Registration Type = Traditional” and Period = ‘2019 Spring’,

Available
s

Saf 15 o

Schedule

HY¥BRID - ;
Tu 5:00 PM -
7130 PNy
Hood
College,
Tatem Hall,
Roam 107

HYBRID - ;
Tu 5:00 PM -
7130 P
Hood
College,
Resenstock
Hall, Room
215
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If you are taking more than one class, click ‘New Search’ (in blue) and repeat until you have added
all of your classes. Once you have added all of your classes, click ‘Proceed to Registration’.

" o
e T r— s )
COLLEGE Welome
| Home [ Register | Classes Finances [ Grades My Praofile
Course Catalog Section Search Directory
Options [ & Section Search
i Qpen Sections Only » Back to Registration | My Cart
%3 New Sesrch Found 30 results for Course Code = 'EDUC 5° and Registration Type = ‘Traditional’ and Period = '2010 Spring’. AT
EDUC 502/01 3.00 Cr.

' Refine Search Subtype

Sort By

Course ID v || sort |

Showing 1 - 10 of 30

Results Per Page

Tt Course
10 v snow |
3] Tech for
Literacy,Leadership &
Legend Learning
EDUC 502/Lecture/D
Fopen Wciosed EDUC 502/Lecture/01

Related Links | oA

Registration Instructors: Hanna, Harold
3] Administration of Student
Services
EDUC 514/Lecture/ 01

Instructors: Chambers, Linda

Date

1/14/20189 -
5/10/201%

11472019 -
5/10/2019

Session Credits Fees
2019 Spring
Main Session

3.00

2019 Spring  3.00

Main Session

20

1/14/2019 - 5/10/2019
HYBRID, -
Tu, 5:00 PM - 7:30 P4
| Hanna. Hareld

Course Added

» Hide |

Course EDUC 502/ Lecture/01 was added to your shopping cart for
period 2019/SPR i
Head

Proceed to Registration
Coll=ge,

Tatem Hall,
Roem 107

Wiew Cart

HYBRID - ;
Tu 5100 PM -
Fe30 PM;
Heoad
Callege,
Rasenstock
Hell, Ream
215
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The registration screen will have all of the classes you added. Once you have checked that there
are no conflicts or flagged problems, click ‘next’.

WHOOD

i Home. classﬁj Finances I Gradeﬂ Search i My Profile 1

Traditional Courses

Welcome (PERGOLAY

: Related Links A | Traditional Courses - 2019/ Spring

AR TR IMPORTANT! You must reach the “Complete” step of the registration process before you will be registered for ANY courses in your cart! If ANY errors

view Schedule appear below before reaching the "Complete” step, they MUST be cleared up or removed from your cart before you can complete your registration,

¥  Select Period * Review Schedule Finalize Complete
| courses to Add |

" Course Date Session Credits Credit Type  Schedule Location Status

o Tech Ltrcy,Ldrsh,Len - 1/14/2019 -  Main Session 3.00 Graduate HYBRID, - ; Tu, 5:00 PM  Location to be In Cart Rermove
EDUC 502 / Lecture / 5/10/2018 Credit - T30 PM; annaunced Hood College,
o1 Tatern Mall, Room 107

Instructors: Hanna, Harold

# g Diagnosis - 1/14/2018 -  Main Session  3.00 Graduate Th, 5:00 PM - 7:30 PM;  Hood College, Tatem In Cart Remove |

20/ Lecture # SI10M201% Credit Hall, Room 110
Instructors:  Freimenis, Justine

The finalize screen will look very similar. You must select ‘Next’ once again to get to the
complete screen and finish your registration.

L Search

| ST [T —

HOOD

COLLEGE

[ Home Classes | Finances | Grades | Search | MyProfile |

Traditional Courses

Welcome [PERGOLA" )

Related Links A

Section Search

IMPORTANT! You must reach the "Complete” step of the registration process before you will be registered for ANY courses in your cart! If ANY errors
appear below befere reaching the "Complete step, they MUST be cleared up or removed from your cart before you can complete your registration.

+  Select Period +  Review Schedule » Finalize Complete
 Updated Schedule
Course Date Session Credits Credit Type Scheduls Location Status
Tech Lirey, Ldreh, L - 1/14/2015 - Main Ssezion 300 Graduste Credit  HYBRID, - ; Tu, 5:00 PM -  Lecstion bo be announced  Reqistered
EDUC 502 fLecture [ §/10/2019 7:30 PM Hood Collegs, Tatem Hall,
Room 107

Instructor: Hanna, Harald

Reading Diagnosis -EDUC  1/14/2015 - Main Session 300 Graduate Credit  Th, 5204 PH - 7:30 PM Hood College, Tatem Hall,  Registered
520 flecture / sNa/ams Ream 118

Instructor:

PowerCampus® Self-Service 8.8.0 - Copynght 1995 - 2017 Ell

Fraifmanis, Justing

21

ian Company LP. and its affiliates.

Previous -
| frevioes |



Check Your Schedule

To view your schedule, find your professor, or check what room you are meeting in, go to the
‘Classes’ tab and select ‘Schedule’.

i/ HOOD |

COLLECE Welcome (PERGOLL

[ Home I Registe: [P i) Finances ] Grades ] Search | My Profile |

< Sechedule )

Classes

The Classes tab provides options for students and faculty, Students can view their course schedules and display a list of the permission requests they have sent to faculty
members zsking that they be allowed to register for their classes. Faculty members can view their class lists, set up their course sections, create their Course Home Fages,
enter student grades, and specify which course information their assistants can access.

Next, select ‘Student Schedule’.

’ |  Out. Catalog i L Search
'l !_(I)([)l(l)(]? Welcome (PERGOLA\ ' )

Home | Register mﬁnances Grades Search LMvafile

Schedule

:Student Schedule >

Schedule

PowerCampus® Self-Service 8.8.0 - Copyright 1995 - 2017 Ellucian Company L.P. and its affiliates.

You will then see your schedule for the upcoming semester. Under each class you see what day,

time, professor, and classroom it is. To see your schedule for a different semester, use the
navigation menu on the left.

b N A | [t e — g ]
i i !_19'([)([? Welcome (PERGOLA\ )
‘ Home | Register E Finances ‘ Grades ‘ Search My Profile |
Schedule

Student Schedule

Student Schedule You can order your textbooks through the Hood College Bookstore,
‘ Options A |
Traditional 2018/Fall/Main Session
Text | Grid Registered Courses
Period EDUC 521/Lecture/01 - Contemporary Issues:Teaching Reading
2018/Fall . Credits 3.00 Type Graduate Credit
Schedule Th 5:00 PM - 7:30 PM; Hood College, Tatem Hall, Room 110

HYBRID 12:01 AM - 12:02 AM; Hood College, , Room

Instructors El-Bilawi, Nora

Duration 8/27/2018 - 12/21/2018
CEUs 0.00

) Courses in Cart
= waitlisted Courses
=/ Con Ed Courses

Submit Total Registered Courses 1 Total Registered Credits 3.00

Total Registered CEUs 0.00

Academic Information for 2018/Fall
Program/Degree/Curriculum GR /Master of Science/MG Reading Spec

Advisor Koitz, Ellen Class Level Full/Part Time Half Time Student
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Blackboard

Blackboard is an academic program which hosts the online resources for your class. Depending
on exactly how your professor utilizes it, there may be course documents, assignments, discussion
boards, and resources and tools for you. You can access it through the ApLinks list shown above.

Once you log in with your Hood College account, you will see a welcome page which includes any
classes for the current semester, plus classes from previous semesters. You will also see any recent
announcements.

Hood Courses Community
&
My Institution Notifications Dashboard
Add Module Personalize Page

Tools My Announcements ¥ My Courses

Announcements Fall 2018 online course evaluations will be available December 3 Courses where you are: Student
through December 16, 2018.
Calendar EDUC_524_01_PRC_SUMMERII_2018: Adv Clinical Reading Exper:
Contemporary Issues:Teaching Reading Elementary
My Giades Presentation holistic rubric o )
) Interview papers’ submission EDUC 525 01_PRC_ SUMMERII_2018: Adv Clinical Reading Exper:
Send Email Secondary
more announcements...

Address Book EDUC_521_01_LEC_FALL_2018: Contemporary Issues:Teaching
P i ) Reading

ersonal Information

: Download Blackboard's Student App Today Anhouncements:

Cours: ick Tool - I

qufsE Quick Taols i Access grades, course content, and more - right from IPressT\tamon ho‘rl‘smbm?”,[

% the Bb Student app on your phaone NEEVIEW papers:submission
Buailahla tad=u an iNS Andraid ar Windawe-

If you select a class, you will see more information on any announcements that the professor sent
out, as well as tools in the left navigation bar. Depending on how your professor chooses to
organize Blackboard, there may be more or less icons on the left.

Literacy Leadership Announcements

wsiron ([

Literacy Leadership Announcements

Announcements

Faculty Information

Posted by:
Testing Schedule April 4 BELD

Course Documents Posted to: Literacy
) Posted on: Wednesday, March 28, 2018 5:44:41 PM EDT Leadership
Assignments
Tools Please check this document periodically throughout the week for any updates.
Email TESTING APRIL 4
Discussion Board
Library
ficati ick Schedule Update and Rev R
Motifications Quick Schedule Update and Review Posted to: Literacy
Leadership

Course Evaluation Posted on: Wednesday, March 28, 2018 5:31:27 PM EDT

Here is a quick summary of the remaining classes.
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Chalk & Wire

Chalk & Wire is an online portfolio which is used to track progress in most programs. Important
assignments and papers may be uploaded to this portfolio for assessment. Professors will tell you,
usually in the syllabus and through the assignment links, which assignments should be uploaded
to Chalk & Wire. Not only does is connect to the grading rubric for your professors, it creates an
e-portfolio that is easily accessible to you for your later reference and use. There are two ways to
access the program, through the Aplinks on the main website (as shown above), or through an
upload link from your professor. After submission, Chalk & Wire compares your work with
thousands of sources to check for plagiarism, and then forwards it on to your professor for
assessment.

For more information on how to upload (including screenshots) go to Submitting an
Assignment in Chalk & Wire or the Chalk & Wire User Guide

Microsoft Office 365 and Outlook

As a Hood College student, you automatically have an account with Office 365. This includes the
Microsoft family of products, OneDrive, and e-mail. You will need to use your Hood e-mail
(@hood.edu), and the others will give you some extra resources. All of these can be accessed
through the ApLink lists by clicking on ‘Office 365’.

Microsoft Word, Excel, and PowerPoint

This gives you access to an online version of these programs. If your computer doesn’t have a
subscription, you can also use your Hood College login to use these programs on your personal
computer free of charge.

OneDrive

OneDrive is similar to your Google drive. It allows you to upload and/or edit word, excel, and
PowerPoint online as well as easily share your documents with others. This makes it easier to work
on multiple devices as well as with others, as you can all access and edit.

Hood College E-mail (and E-mail Forwarding)

As a graduate student, you will need to check your Hood College e-mail on a regular basis.
Professors, administrators, and peers will e-mail you often, possibly before class starts. If you
do not check your Hood College e-mail, you will miss important information and
announcements with regard to the Graduate school and class information. You have
two options: you can either check your Hood College e-mail regularly, or you can set up
forwarding to your regular e-mail. If you want to set up forwarding, instructions are below. If you
select to use forwarding, all of your e-mails from Hood College will be sent to your primary e-mail,
but when you reply, it will come from your primary e-mail.
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First, log in to your outlook through the Office 365 link or through this direct link. Then select
the settings wheel (circled in red in the upper right corner). At the bottom of the settings, choose

Mail.

Office 365

Outlook

Search Mail and People D

A~ Folders
Inbox
Sent ltems
More
A Groups New

Here are some groups

you might want to join

) QSU Members

@ Risk Managem
e Hood Educatic
0 Curriculum an
@ House Forum

=> Discover

@ New |V £ Mark all as read

Focused Other Filter v
Next: No events for the next two days. {* Agenda
Hobbs, William

Required Upgrades to PowerCampus and Se 12:20PM

Dear Hood Faculty, ..

Two weeks ago

O'Malley, Beth !
From the Chapel - Weekly Reflection and Ar 12/20/2018
Fall semester and exams are ay from finishin
Chapdelaine, Andrea E.

End of Semester Message from the Presider  12/20/2018
_ DearStudents Ab.

Hood Bookstore

Bookstore Holiday De-Stress Event 12/19/2018
This evening (wed. 12/19) from 6-9, the Hood College..
Crosby, Bing !
PLEASE READ: Yesterday's Phishing Follow-t  12/19/2018

o

¥ Undo

Choose a message to read it.

Offline settings
Use this computer when you're not connected
to a network.

Manage add-ins
Turn add-ins from your favorite app vendors on
and off.

Manage connectors
Connect Qutlook to your favorite services.

Theme

. Default theme

Notifications
On

Your app settings
Office 365

Calendar

People

On the left menu, choose ‘Forwarding’. Select for it to start forwarding, and enter the e-mail which
you want to use. You can choose to keep a copy of the forwarded e-mail in your Outlook inbox just

in case, or have the program automatically delete them after forwarding.

222 Office 365

(© Options
4 Mail

4 Automatic processing
Insights Settings
Automatic replies
Inbox and sweep rules
Junk email reporting
Mark as read
Message options
Read receipts
Reply settings
Retention policies
Suggested replies
Undo send

4 Accounts
Block or allow
Connected accounts
POP and IMAP

4 Attachment options
Attachment preference

Storage accounts

Outlook

B

Forwarding

®) Start forwarding

Forward my email to:

V| Keep a copy of forwarded messages

Stop forwarding
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Notifications
On

Your app settings
Office 365
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Calendar
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https://outlook.office365.com/owa/?realm=hood.edu

Resources Around Campus

Accessibility

Hood College is committed to serving all students with disabilities in all aspects of their college
life. Students with diagnosed conditions rising to the level of a disability (i.e. medical, learning
disabilities, mental health, mobility, etc.) must consider requesting Hood College
academic accommodations. Academic Accommodations can be requested at any time, however,
it is highly recommended you get a plan in a place at the start of the semester. If you have ever
received any accommodation in another education setting or are not sure if you are eligible,
the Accessibility Services Office at the College is to help you navigate the accommodation process
so you are successful during your time at Hood. If you have any questions, please email
AccessibilityServices@hood.edu or call 301-696-3421.

More information can also be found on the Accessibility Services webpage.

Beneficial-Hodson Library

The Beneficial-Hodson Library has an extensive collection of books including both those you
would read for your classes and those you would read for your own entertainment. There are also
collections of other texts, such as magazines, journals, and microfilm/microfiche. You can also
borrow DVDs and board games. All of these are available for you to borrow using the barcode on
the back of your student ID.

A computer lab, computer stations, printers, copiers, and many work spaces are available for your
use in the library.

For doctoral students: there is a reference librarian who specifically assists doctoral students in
their classwork and their dissertation research. This librarian can help with databases, search
terms, and other specialized information.

Also for doctoral students, there is shelf space reserved for you in the office opposite the Reference
Desk of the Library. Please speak to a librarian to have a shelf assigned to you.

Study Rooms

There are a variety of work spaces in the library and these include designated study rooms. They
range in size, from those designed for 2 people to those which can fit 10 people. If you need to do
some work with other students, you can reserve the room in advance through the reservation
website at least 24 hours in advance. Rooms which were not reserved in advance can be checked
out through the circulation desk on a first-come, first-serve basis.

Online Databases
Hood College pays for access to multiple databases. As a Hood College student, you have access

to these both on and off of campus. To access the databases, go to the library website, and
select ‘Databases A to Z’ towards the bottom of the page. If you looking for a certain journal, you
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mailto:AccessibilityServices@hood.edu
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can also select ‘Journals by Title’ instead. For more specific information on researching a certain
topic, select ‘Research Guides’.

Through the library, you have access to multiple databases. Don’t just use one, if you need more
texts or aren’t finding ones exactly on point, try another database. Try looking for other research
from the same authors. You can also search the articles that they cite in their references.

‘

Research Guides

About the Library — ‘ Databases A to Z

Library Hours — ‘ Journals by Title

Interlibrary Loan

— Hood@MD-SOAR —

For Faculty —

Once you select your subject, you will see the recommended and most popular databases with
articles on that topic, as well as any research guides available listed on the right.

¥ Ask a Librarian: Dashboard X | §3 AskaLibrarian: LibChat Dash: X @ Toward or Towards? | Merriam X [RSEIESERTYNLY, x Ieg =

<« C @ @ hood libguides.com/azphp - U o ZInNDQ w o X @ cC & =

) Kathryn Ryberg's Jour.. [IJ Outreach Committee |... | €3 Borrowing Periods/Pol... &3 Start - Textbook Altern... €3 For Professors - Open ... (£ The Innovative Instruc.. @ AJA| American Journa... [ LibCal: Manage Spaces »
Databases Ato Z °

Find the best library databases for your research.

‘ All Subjects V| All Database Types v All Vendors / Providers v Search for Databases Go
i z
Al Subjects Z
®
Subjects b b - vow Popular Databases 5
V 2
Artand Ar:hambgy (26) The most frequently-used databases g
Biology (37,
142 9y (37) Academic Search Ultimate =  [ENES
A Chemistry and Physics (20) Scholarly journal and other articles covering all subject areas. Full
Computer Science and Information Technology (15) text
Aca L
Economics and Business Administration (26
Schok 26) JsTore (XA <
Education (26) Scholarly journal articles covering all subject areas. Full text.
Aca Engiish and Communication Arts (35) <
ey Global Languages and Cultures (17)
History (44, New / Trial Databases
AcL Ty (44) =
searc)  Mathematics (11) The following databases are newly acquired or being evaluated for
Music (19) a future subscription.
:Ghnf Nursing (19) < Arstore (0 =
e Phiosophy and Religious Studies (17) Collection of over 1.5 milion high-quaity images of art (paintings,
sculpture, photography, decorative arts, etc.) from ancient times to the
ACS Poltical Science (40) < present.
Chate|  psychology (22) DWNLOADS PER VEAR. Please save articles rather than
acces Socilo 4 Socal Work (23 Cabell's Journal Directories (Whitelist for Business and
cioiogy an cal Work (23) Education) = [0 -
Advi  Thanatobgy (16) < The Whitelist is a database of scholarly journals with publication v

H O Type here to search 0
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Once you select your subject, you will see the top databases with articles on that topic, as well as
any research guides available.

Mo experts have been assigned i s subject

Databases A to Z: Biology

37 Databases found for Blology | Ciar FiierBuse A1 Databases

Biology Guides

ases A to Z: Education

Al Databasa Types . 48 viondors | Providars . Ga
G . . Experts

Nor et s s aasigned 1 this subject
26 Databases found for Education

Education Guides

Best Bats!

Last Updotod D 8 2018 0 wew

<
ERIC (EBSCO) ~ [EXED <
<
F £
]
Experts 8
1 Bpeits hiwe Bter staigne o v Subfect
15 Databases found for Computer Science and Information Technology e Fiers Bromwse Al Dilsbases
Computer Science and Information Technology
Guldes
-
<
IEEE Xpiors Dighal Linrary o (X =

You can select any databases (for larger assignments, such as action research, you may need to
search several databases). If you are researching from home, you will be asked to enter your
library barcode to access library databases. Once you find an article you want, if it is in the
database you will be able to view the full text in either HTML or PDF. If that database doesn’t
include the full text, you can request a copy through interlibrary loan (also try searching the
other databases to see if they have it in full text). The article will be e-mailed to you, usually within
3-10 days.

For more research help, contact a librarian via phone, email, chat, text or in person at the 15t
floor Reference desk.

For more information, check out the library website and the library’s Graduate Student
Toolkit
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4. Using Curriculum-Based Measures for Identifying Gifted Learners. 5

McGowan, Mark R.; Runge, Timothy J

p93-106. 14p. DOI: 10.1080/02783193.201¢

Jason A. Roeper Review. Apr-Jun2016, Vol. 38 Issue

Subjects: CURRICULUM-based assessment; EDUCATION of gifted children; LEARNING; EDUCATION
J ]_‘i,,__, i research; Administration of Education Programs; All Other Miscellaneous Schools and Instruction;
Educational Support Services; ORAL reading ability testing

Cited References: (70)
PDF Full Text (267K

5. Disentangling the Roles of Institutional and Individual Poverty in the 5
Identification of Gifted Students.

By: Hamilton, Rashea; McCoach, D. Betsy; Tutwiler, M. Shane; Siegle, Del; Gubbins, E. Jean; Callahan

V_; Mun, Rachel U. Gifted Child

Carolyn M.; Broderse
24_19p. DOI: 10.1177/001698

Quanterly. Jan2018, Vol. 62 Issue 1, pb-

Journal  Subjects: EDUCATION of gifted children; POVERTY

Guest through interlibrary loan >

For more information, check out the library website and the library’s Graduate Student
Toolkit

Career Center

The Catherine Filene Shouse Center for Career Development & Experiential Education is a
resource for all Hood College graduates for life. They hold events to help you make yourself more
marketable and connect you with employers. They also offer a resume critique service,
opportunities to meet with a career counselor, and access to a variety of job search resources.
For more information, check out the Career Center website and their Resources for Graduate
Students.

Center For Academic Achievement and Retention

The Center for Academic Achievement and Retention (CAAR) houses resources for
student support including accessibility services, tutoring, and student success.

Graduate students are encouraged to reach out to their faculty and advisors for
tutoring. However, CAAR may be able to provide tutoring support depending on the
subject area. For more information on tutoring and how to use Tutor Trac check

out tutoring on our website. Graduate students are also encouraged to make an
appointment with the student success office (studentsuccess@hood.edu) for individual
coaching appointments for support with time management, study skills, goal setting,
motivation, and to create a personal success plan.
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Hood College is committed to serving all students with disabilities in all aspects of their college
life. Students with diagnosed conditions rising to the level of a disability (i.e. medical, learning
disabilities, mental health, mobility, etc.) must consider requesting Hood College

academic accommodations. Academic Accommodations can be requested at any time, however,
it is highly recommended you get a plan in a place at the start of the semester. If you have ever
received any accommodation in another education setting or are not sure if you are eligible,

the Accessibility Services Office at the College is to help you navigate the accommodation
process so you are successful during your time at Hood. If you have any questions, please email
AccessibilityServices@hood.edu or call 301-696-3421.

More information can also be found on the Accessibility Services webpage:

https://www.hood.edu/academics/josephine-steiner-center-academic-achievement-

retention/accessibility-services/about-services-accommodations

Military Students — Active Duty, Reserve, National Guard, and Veterans

At Hood College we applaud your service to our country and your dedication. We also applaud
your desire to further your education, your career, and your dreams here at Hood College and
we are prepared to assist you in any way we can.

We welcome all active-duty military personnel, National Guard Reserve personnel, veterans and
all dependents to our campus. We hope that as the military has been your family, that you will
also come to view Hood College as a special place in your life where your gifts and service are
valued and you are a member of our campus life and family.

Hood College Staff hold office hours at Fort Detrick on Wednesdays. Please contact staff listed
below for details.

Veteran and Active Military student support is coordinated on campus through the following
staff members:

Graduate Veteran and Active Military support coordinator, Tanith Fowler Corsi
fowlercorsi@hood.edu

Fort Detrick Personnel

This link provides information for Hood College Graduate Students from Fort Detrick. This link
may also provide information for Army personnel not connected with Fort Detrick.

Active Duty/Fort Detrick Personnel

Veterans’ Educational Benefits

Hood College serves as a liaison/informational resource to veterans by providing Veterans
Administration forms and certifying military students for benefits. Hood College Office of
Financial Aid provides services to veterans and dependents of veterans eligible for education
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benefits. To initiate or continue benefits, veterans must contact the Office of Financial Aid, 301-
696-3411, at the beginning of each semester to complete the required paperwork, in compliance
with the policies and procedures established by the Office of Financial Aid and the Department
of Veterans Affairs. Information and application forms may be obtained from the Office of
Financial Aid or via the Hood College Financial Aid web page, under forms. Educational benefit
programs include:

- Chapter 30, Montgomery GI Bill

- Chapter 31, Vocational Rehabilitation

- Chapter 33, Post-9/11 GI Bill [Forever GI Bill]

- Chapter 35, Survivors’ and Dependents’ Educational Assistance
- Chapter 1606, Selected Reserve

For information on each of these programs, current payment rates, availability of benefits or
approvals call the local Regional VA Office at 1-888-442-4551.

Hood College participates in the Department of Veterans Affairs Yellow Ribbon Program. The
Yellow Ribbon GI Educational Enhancement Program (Yellow Ribbon Program) is a provision
of the Post-9/11 Veterans Educational Assistance Act of 2008. Participating students remain in
the Yellow Ribbon program throughout their enrollment at Hood College and remain eligible or
Yellow Ribbon program scholarship as long as each of the following applies: Hood College
continues to participate in the Yellow Ribbon Program, the students remain in good academic
standing, and the students have remaining VA Educational Benefits entitlement.

Resources:
24/7 Veterans Crisis Line: 800-273-8255
The 24/7 Vet Center: 866-644-5371 or www.va.gov

GI Bill: www.gibill.va.gov

Educational inquiries: 888-442-4551
Enrollment Verification: 877-823-2378
Address/Direct Deposit Change: 877-838-2778
Debt Management Center: 800-827-0648
Other Benefits: 800-827-1000

E-benefits: www.ebenefits.va.gov or www.vets.gov
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People to know:

Teresa Cevallos, Wellness Services
cevallost@hood.edu 301-696-3439

Tanith Fowler Corsi, Director Graduate Admissions
Military Liaison
fowlercorsi@hood.edu 301-696-3603

Vanessa Solis, Assistant Director Graduate Admissions
Diversity & Inclusion Liaison
solis@hood.edu 301-696-3604

Kate Gmuer, Coordinator of Accessibility Services
gmuer@hood.edu 301-696-3319

Gordon Nero, Educational Services Officer, Fort Detrick and Walter Reed
Gordon.d.nero.civ@mail.mil 301-619-4537

Yvette Rood, Certifying Official for Graduate Students
rood@hood.com 301-696-3319

Amy Warren, Veterans Admission Counselor
warren@hood.edu 301-696-3354

Commuter Lounge

The commuter lounge is located on the second floor of the Whitaker Campus Center. It is open to
both undergraduate and graduate commuters. During regular semesters, it is open 24 hours a day
and includes a kitchen for your use, as well as comfortable seating and study areas. There are also
lockers available at no charge, on a first-come, first-serve basis.

Hood College Health Services: 301-698-8374

Access to health and wellness services is one of the most important things we can provide for
you.

Hood College Health Services at Frederick Health’s Toll House
501 West 7th Street

Phone: 301-698-8374

Fax: 301-698-0182

Our partnership with Frederick Regional Health System provides the following services for all
Hood College students:

e Primary Care -- including routine healthcare and referrals, as needed
e Urgent Care -- including treatment for illness and minor injuries
e Sports Physicals
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e  Women's Health -- including routine pelvis and breast exams, birth control, pregnancy
testing, supportive education, and STD testing/treatment

e Men's Health -- including physical exams, contraception, supportive education and
STD testing/treatment

o Health and Wellness -- including immunization and referrals, as needed

e Mental Health -- including support for anxiety and depression. Counseling with a licensed
counselor is available for all Hood students. It is mostly by appointment, but there are
some drop in times available. For more information and hours, check out the Counseling
Center website

o There s a free fall yoga class open to staff, faculty and students on Tuesdays from 12pm to
12:45pm in Gambrill Gym (yoga studio). RSVP to Tanith Fowler Corsi at
fowlercorsi@hood.edu.

International Student Resources

For more information, check out the international student resources website

Photocopying & Printing

There are printers everywhere at Hood College. Don’t use up all of your ink and paper at home, as
a current student you can print from any Hood College printer using your account (500 black and
white pages/semester for a part-time student or 1000 for full-time). There are computer labs with
printers in the Apple building as well as the library, and all of the academic buildings have at least
one classroom with a printer. There is also a color printer in the Apple building computer lab. In
that lab, you can select to use that print, but be aware that a color page counts as 5 black and white

pages.

Hood College provides each student the ability to print at various locations throughout the
campus. Printing is available through Hood's wired and wireless networks. Both black-and-
white and color printing are available, either through single or dual sided documents. Every
Hood student account has a dollar-based print quota for printing. A student must be currently
enrolled in classes each semester (including summer sessions) in order to have printing
capabilities. NOTE: charge examples reflect black and white printing only, although color
printing is available:

By default, all Hood students are provided the initial printing setup below:

e Full time students (minimum of 12 credits for undergraduate or 9 credits for graduate)
are authorized to print up to $50.00 (1000 black and white pages) per semester on Hood
printers without charge.

o Part time students (less than 12 credits either undergraduate or graduate) are authorized
to print up to $25.00 (500 black and white pages) per semester on Hood printers
without charge.

e Doctoral students are authorized to print up to $25.00 (500 black and white pages) per
semester on Hood printers without charge.

NOTE: In order to print from a Hood lab/dorm computer, you must login to the provided Hood
computer with your Hood ID and Password. A pre-installed printer will then be available.
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The table below details current print prices for Hood IT-maintained printers. Print prices apply
only to students, not faculty or staff:

Print Service Cost / Page
Black and White - Single Sided $0.05
Black and White - Double Sided $0.10
Color - Single Sided $0.25
Color - Double Sided $0.50

How Student Print Quotas work

Every student account is given either $50.00 (full-time) or $25.00 (part-time) at the beginning
of each semester. For each black and white page that is printed, .05 ¢ is deducted from that
amount and .25 ¢ is deducted for color printing. For example, if a student's current balance is
$35.50, that means $14.50 has been used towards the allocated $50.00 with a remaining 710
black and white pages that can be printed.

A student’s print quota will be reset to $50.00 (full-time) and $25.00 (part-time) at the
beginning of each semester including summer sessions. If you exceed this quota, you can
purchase additional increases in increments of $2, $5, $10 and $20. For information on
purchasing additional printing quota, click here. Please note that a student's remaining quota,
at the end of any semester, will not carry over to the next semester.

Finding Student Print Quota Information

Hood manages student printing through the use of a commercial software program called
PaperCut. This product allows the student to view and manage their print use by logging onto a
website using their Hood ID (i.e. "abc1") and password. To check/manage your printing
account, click here.

Study Areas

There are many different areas and environments to study and do work in. Whether you want to
get a little bit of work done before class or want to avoid distractions by not studying at home, you
have plenty of places to choose from. Most have been mentioned earlier, but here are some
options:

e Whitaker Campus Center: Open 24 hours during regular semesters, there are multiple
study areas on the first, second, and third floors. The first floor is a little more lively, with
food options and lots of people. The second and third floors are quieter. There are various
types of tables and chairs. There is also a computer lab with printers in the Apple Building.

e Beneficial-Hodson Library: Like Whitaker, the library has a variety of seating. On the first
floor are some computers as well as regular seating. On the second floor, there are large
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tables, as well as smaller tables and armchairs on the reading porch (to the left after you
reach the second floor). These areas are sometimes used for events or classes (particularly
on Saturdays for the Doctoral Program), but otherwise are open for use. There are also
smaller tables and chairs around the perimeter of the building on the 2nd and 3rd floors
as well as the study rooms. (Please check with the Library staff for availability as the
Library will be under renovation beginning with Spring semester 2020.

e Academic Buildings: The academic buildings (Hodson, Tatem, and Rosenstock) all have

plenty of classrooms. As long as there is not a class in there, you are always welcome to
use them. Tatem and Hodson also have a little bit of seating inside the front entrance.

Where to Find Food

Graduate Students have the option to enroll in a meal plan or pay a la carte for meals. For more
information on meal plans, visit the Dining Website

The Blazer

The Blazer, located in the Whitaker Campus Center, strives to meet the needs of students
on the go and has food served “food court” style. There is a grill that includes things like
burgers, fries, and other cooked items. The cafe includes sandwiches, muffins, and
cookies, as well as coffee and sodas. There are also drinks, snacks, ready-made options,

and frozen treats.

Sandwich Shack

Monday — Thursday 11:00 am — 8:00 pm
Friday 11am - 4:00 pm

Saturday & Sunday Closed

Grillworks

Monday — Friday 8:00am — 11:00pm
Saturday Closed

Sunday 7:00 pm — 11:00 pm

Peet’s Coffee & Tea — Open when Sandwich Shack and Grillworks is open

Summer Blazer Hours
Grillworks Only
Monday — Friday 9:30 am — 1:30 pm / Closed Saturday & Sunday

Coblentz

The Coblentz dining hall is on the ground floor of the Coblentz residence hall. It is a
traditional dining hall, with many options including pizza, salad bar, soup, grill options,
and daily made-to-order items, as well as special events and a soft serve machine, all of
this is offered buffet-style for a reasonable fee for students, staff, and faculty with Hood
College IDs. There are vegetarian, vegan and gluten-free options and there is a True
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Balance allergen free station as well. At this time there are no Kosher or Halal
certifications.

Service Hours for Coblentz Dining Hall:
Monday — Thursday

Full Breakfast 7 am — 9:30 am
Continental Breakfast 9:30 am - 10:30 am
Closed 10:30am — 11:00 am

Full Lunch 11am - 2:00 pm

Soup, Salad & Deli 2pm — 4:00 pm
Closed 4:00 pm — 4:30 pm

Dinner 4:30 pm — 8:00 pm

Friday: Same as above, but closes at 7:30 pm

Saturday & Sunday

Continental Breakfast 10 am — 11 am
Full Brunch 11am - 1:30 pm

Closed 1:30 pm — 4:30 pm

Dinner 4:30 pm - 7:30 pm

Off Campus

There are also many options off campus to go to before or after class. For quick options, right
behind the school (off 7th street), are a Subway, a Chinese restaurant, Starbucks, and the 7th
St. Sandwich Shop. If you want to get a more extensive meal with your classmates, there are

many great restaurants in the nearby historic district of downtown Frederick.

Visit: www.visitfrederick.org/eat-and-drink/downtown-dining/

Food Insecurity/Hunger Assistance

Sometimes finances do not stretch far enough, but at Hood College, we believe that no one
should have to choose between paying bills and eating. We believe that as a community, we are
here to support each other. To that end, we have a Food Pantry available to graduate students.
To access this service, which includes food and hygiene items, please contact
HoodPantry@hood.edu. All requests and inquiries are held in the strictest of confidence.

Here are some other resources that may help:

The Soup Kitchen Program Located at the Frederick Community Action Agency 100
south Market Street Frederick MD 21701, provides an evening meal, seven nights a week
from 5:30 to 6 30 pm to anyone in need of a hot, nutritious meal. 301-600-1506

Bread of Life Community Kitchen - The Mission serves breakfast and lunch 365 days
a year to anyone in need of a meal, Breakfast Every day: 7 a.m. — 8 a.m. Lunch Monday —
Saturday: 12 -1:30 p.m. Sunday: 1-2 p.m. 301-695-6633 https://www.therescuemission.org
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Food Banks:

Frederick Community Action Agency (FCAA) food bank Program provides a 3-5 day
supply of food to individuals/families that are experiencing an economic crisis and cannot
afford their groceries. 100 South Market Street Frederick MD 21701 301-600-1506

Hours of operation: Mon, Tue, Thu, Fri 2-4 p.m. and Wed 7-9 p.m. Thursday: 5 -7 pm

Food Distribution Center

The Frederick Rescue Mission’s Food Distribution Center offers families and individuals
free donated perishable goods, which they can take home with them to help provide food
for themselves and their families. https://www.therescuemission.org 301-695-6633
West South Street Frederick, MD 21701 Tues-Weds 1:30 -3:30 pm and Fri-Sat: 1:30 -3:30
pm.

Community Food Banks:
Brunswick: 601 East Potomac Street Brunswick, MD 21710 301-834-9718
Emmitsburg: 502 E. Main Street Emmetsburg, MD 21727 717-642-6963

Frederick City: Frederick Community Action Agency 100 S. Market Street,
Frederick, MD 301-600-1506

Jefferson: St. Paul’s Lutheran Church 3866 Jefferson Pike Jefferson, MD 21755
301-371-5721

Middletown: Old Municipal Building 301 W. Main Street,
Middletown, MD 21769 301-371-9429

Thurmont: 10 Frederick Rd Thurmont, MD 21788 240-288-1865

Walkersville/Glade Valley: 21 W. Frederick Street Walkersville, MD 21793 301-845-4229
Knoxville: Mt. Zion AME 202 Jefferson Pike Knoxville, MD 21758 301-834-7221

Urbana: Please Call for Location 240-529-4815 allsodifferent@yahoo.com

More ways to find help:

Catholic Charities: A sustainable, social enterprise of that helps EVERYONE save
money on nutritious, healthy food. SHARE is a non-profit, community-based organization

dedicated to offering healthy, nutritious groceries at a roughly 50 percent discount.
https://www.catholiccharitiesdc.org/share/

Second Street & Hope Inc.: 8 W 2nd St Frederick, MD 21701 (301) 639-5962
Website: http://www.secondstreetandhope.org/

Salvation Army: 223 W 5th St Frederick, MD 21701 (301) 662-2311
http://www.tsamwv.org
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Second Harvest: You don’t have to choose between paying bills or buying food.
Respectful and confidential help is available. Contact us today! Learn more at:
shfb.org/food

Call (Weekdays 8 a.m.—5 p.m.): 1-800-984-3663 Text “food” to: 1-408-455-5181
food@shfb.org

Religious Services/Chapel

In addition to Coffman Chapel, which holds weekly worship as well as events such as
meditation, there is the McHenry Interfaith Prayer Room/Meditation Room open to all students
and available for daily prayer located on the lower level of Coffman Chapel. Students of the
Muslim faith are welcome to pray here at any time. Weekly lunch-time meditation circles are
open to students, faculty, and staff.

Rev. Beth O’Malley, McHenry Dean of the Chapel, omalley@hood.edu, 301-696-3436

Campus Bookstore

The campus bookstore is located in the Whitaker Campus Center, offers textbooks, school
supplies, school spirit wear — including t-shirts and sweatshirts, gifts, snacks, and also sells many
small necessities. The bookstore also rents texts, be sure to check availability and the dates for
return of your rented texts.

The current hours are:
Mon 9am-5:30pm
Tue gam-5:30pm
Wed 9am-4pm

Thu 9gam-4pm

Fri gam-4pm

Sat CLOSED

Sun CLOSED

Athletic Facilities

Hodson Fitness Center

Located in the Ronald Volpe Athletic Center—the two-level Hodson Fitness Center is open
to all full-time or part-time students enrolled at Hood for the current semester as well as current
Hood staff and faculty. All fitness center patrons must present their Hood ID and sign in at the
fitness center welcome desk (Ext. 3501). All fitness center patrons must sign a written waiver of
liability prior to using the facility. We house a two-level fitness center and cardio room.

e Monday - Thursday (8am - 9pm)
e Friday (8am - 8pm)
e Sat & Sun (11am-3pm)

Note: The Hodson Fitness Center will be closed for weight training classes at the following
times: Mondays and Wednesdays from 10:30-11:20 a.m. AND 2-2:50 p.m.
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Huntsinger Aquatic Center
The Huntsinger Aquatic Center houses an eight-lane, 25-yard, heated pool with an
extended shallow end area. This is a year-round indoor pool used for lap swim, rec swim,
lessons, and swim team. Water temperature is generally kept between 81 and 82 degrees.

Free Entry to the pool with valid Hood College ID.

www.hoodathletics.com/aquatics/aqu-Pool Schedule

Other Conveniences
On campus, there is also a post office and an ATM, both located in the Whitaker Campus Center.

The nearest Grocery Store is the Giant Eagle in the Frederick Shopping Center at 1305 West 7t
St., Frederick, MD. In the same center, you will find Staples office supply.

The nearest pharmacy is the CVS pharmacy/drugstore in the College Plaza Shopping Center. Also
in this center is the closest Starbucks.

The closest gas/fuel/petrol is available at the Sheetz on Rosemont, which also carries snacks and
beverages, as well as made to order breakfast and sandwiches; and the Get Go on 7t St, which
carries snacks and beverages as well as gas/fuel/petrol.
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Graduate Programs

Accounting (Certificate)
Bioinformatics (M.S., Certificate)
Biomedical Science (M.S.)

Business Administration (MBA)

Business Administration (DBA)
Ceramics (M.A., MFA, Certificate)

Computer Science (M.S.)

Counseling, Clinical Mental Health (M.S.)
Counseling, School Counseling (M.S.)

Curriculum and Instruction (M.S.)
Cybersecurity (M.S., Certificate)

Educational Leadership (M.S.)

Elementary Stem (Certificate)

Environmental Biolo M.S.

Financial Management (Certificate)
Geographic Information Systems (Certificate)
Humanities (M.A.)

Informational Technology (M.S.)
Interdisciplinary Studies in Human Behavior (M.A.)
Management Informational Systems (M.S.)
Mathematics Education (M.S.)

Mathematics Instructional Leadership (M.S.)

Organizational Leadership (DOL)
Organizational Management (Certificate)

Reading Specialization (M.S.)
Thanatology (Certificate)
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