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est TA Using the TA Request Form

1 - Accessing the TA Request Form

(T

Request TA...

Change Degree/School...
Course Planner...

Withdraw from a Class...

Smart Links J

Select the “Request TA...” Smart
Link under the Smart Links section
of your GoOArmyEd Homepage.

On-Duty Courses...
Recoupment-Information...
My Education Record

Student Agreement/Degree Progress Reports

Other Links

Note: Your TArequest must be
approved prior to the start date of
the class. All requests made after
the start date of the class will be

required to be Soldier funded.

Note: A Statement of Understanding is due Quarterly. If it appears, scroll down the screen and
select the radio button to acknowledge that you agree to the terms of the Statement of
Understanding when using Tuition Assistance and “ Submit”.

Q’ ) | Search |( Enroll | My Academics
| my class schedule | add | drop The SeIeCt
Add Classes Classes to
il Add page

1. Select classes to add

The system has pre-populated your heme scheool. If you would like to take 3 class from a different
school, select the magnifying glass icon to search for the school, Select additional search criteria
to narrow your search results and select Next.

*School: Allied American University Q

Subject: =
Catalog Number:
03Z/05/2014 3 and

Start Date Between: 05/04/2014 |31

GoArmyEd Class Number:
Hext

Advanced Search

Wiew all TA Requests

¥ Jan - Mar 2014 Class Schedule

You are not registered for classes in this term.

appears. You
are required to
enter
information in
every field with
an asterisk (*).
When you
have entered
all required
information,
select the
“Next” button
to continue.

Note: You will receive a message noting your request is subject to the availability of
funds. Select the “OK” button to continue.
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How to Request TA Using the TA Request Form
1 - Adding Courses to the TA Request Form

One of two screens will appear.

DArmvEd Select the

Search button

| Nomn-143 Class Search When yOU have
e e e e o o completed the

fields. Then

select the

“Enroll” button
. D next to the class

s you wish to
@ete (0 o e | - enroll in.

The Non-LOI Class Search page will be displayed. You can search for a class using
the fields available. The magnifying glass allows you to search for terms and the
calendar icons allow you to search by start or end date.

\ 1
| (JArmyEd
-, %
Request TA
0N $fNA the Catl W Ormaton Daidw Sredl the SUbm Dolfon 15 subm el SLD B AN vl mant Mgt Y

wi recerve AOLRCALCA OF 3PErowE O repechon OF TR meQuett elher v #mp or Oy retaming U0 tha Dege NG vrw g

e Class Status. [ pou &2 not mzh to submit tha reguest Cose the wadom mthout dick g e St

-~

Cnce pproved. e Prat TA Reguert Form Bunton ml Datomg actvvd Blomeng pou 10 Create 3 POF reguest foem. [
e g 1o pret Thy redunit form memadately 0% the POF 4 credted. you My chc the Save 8 Cogy Bumon on

£ to save tha form. Flease Do advised: # you ae ws " B 3RS (oM. 1ve the POF to 3 dak to ensure = ¥ ]

Bl arnl=ged o adpty thy Maid SEatud to rocced §ad cleg the Sk 8

If the Request TA page appears, you must complete the entire form.
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How to Use the Course Planner

2 - Completing the TA Request Form

Student Information

School Information

Empl ID: 1050727 Soldier Status:  Active School Student ID:

Name: Saucedo.Byme School: Msuo2 Dakots Collegs at Bottinesu

Rank: sFe SSN: 0727
Degree Name: Associate of Arts in Genaral Studies - Business Administration

Bhone: 243/062-8100 Email: saucedo_byrne_1050727@<au.com
Address: 105 Simrall soulevard

Current PAType:  eArmyU eCourse Original PA Type:  Traditional eCourse X

v Bottineau, ND 583181153 SDN:  ATAGDAKOTACXXN

PA Migration Date:  03/17/2011 , School Secondary URL:
School Primary URL:  http://vww.dakotacollege.adu/

UIC Title / Code:  OTHER / 0GE76P
POCN Mansi Gaugin

Geo Ed Center: Not Iéentified Geo Ed Canter
POC Phone: 9248561393

Army Location: CHEVAK 61

i POC EMail: Gaugin_Mansi_1731300@eau.com
Soldier Mailing Address

Dover, DE 19304

The Student Information and School Information
sections are pre-populated. Note: DO NOT use your
Social Security Number. Enter your Student School Student 1D:
Identification Number provided by your school in
the “School Student ID” field.

The Class Information
section is populated based

Class Information

Subject: MTH EX: HIST Start Date: 03/01/2014 Fiscal Year: Fri4 on you r sea rCh . If you did
catalog Nbr: 101 EX: 225 End Date:  06/30/2014 Control Number: not use the search function,
Class Section: i Class Title: College Algebra yOU must enter the

Instruction Mode: DL - Correspondence Degree Plan

“Start/End Date”, the Class
Section, and Class Title.

Upload Cost and/or Course Enrollment Verification Information

n Information and Example

Note: Before your TA Request can be approved, you must attach a cost and course verification
that includes your name and the name of your school.

E’ [Fivs Govt s courss Earimant vermstion marmaion ———————————_]

porer— Complete the “Title”
and “Description” fields
and then attach your
document using the
“Add Attachment”
button.
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How to Use the Course Planner
2 — Completing the TA Request Form

O

Unit Unit Cost

0.00 £0.00 o

If your school uploads Tuition Rates, the “Unit” and “Unit Cost” fields will be pre-populated. If these
fields are not pre-populated, you must enter the information from your system-generated cost and
course verification.

Warning: If you submit a TA Request with SO in the “Unit Cost” field, the TA Request will be
automatically approved because this states there is no cost to the Army. You will be responsible for

the entire cost of the first class. If this is not what you intended, update the “Unit Cost” field.

B

WARNING: YOU MUST PAY!

Select the Unit Type your school uses (semester hours, quarter hours, or clock hours). Enter Unit and Unit
Cost and select the calculate cost button. To view the calculation formula select the "i".

Unit Type Unit Unit Cost o 5H SH Cost Residency Status
Semester Hour 2.00 $250.00 3.00 $250.00 No Residency
Additional TA-eligible Fees Additional Soldier Fees
*Class Level Undergraduate Lower £0.00 £0.00
Total Class Cost Original Army Cost Original Soldier Cost
£500.00 £250.00 Calculate Cost |

$750.00
D I intend to use State/Outside Funding

D I intend to use Chapter 22 (Post 9/11)

D I choose not to use TA and to Self Pay L | self Pay to TA

ALL costs for this class.

You will receive a warning notification warning you will be responsible for paying for the class.
Note: Tuition Assistance does not over the cost of fess, including supporting instructional fees.

You have the option to not use TA
for your course(s). If you would -
like t»; pay for aII(c)ostsyassociated o J 1 ChO0SE not ©0 use TA and ©o Sai Pay
. ALL costs for this class.
to this course(s), select the
checkbox.

June 2018 Ver 1

Soldier Quick Reference



Army Continuing Education System
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Mote: IF there are additional comments please include therm in the text bos below.

Select the “Submit” button to submit your TA Request. Review your account information for
accuracy when the Account Information page is displayed and select the “ Account
Information Verified” button when complete.

When your TA Request is approved, you will be required to submit the Army Tuition
Assistance Authorization to your school and enroll in classes directly through your school.

3 — Important Information

Before your TA Request can be approved, you MUST attach system-generated
cost and course verification that includes your name and the name of your
school.

The cost and course verification can be separate documents or combined into
one document; however, the documents cannot be manually-created by your
school.

1. The cost verification (bill) must list your tuition and fees separately.
Acceptable cost verification includes:

. A personalized receipt or screenshot from your school’s online
account

. A personalized invoice from your school’s online account

. A statement of tuition and fees from your online student account

2. The course verification (schedule) must list all classes with the start dates,
end dates, and number of credit hours for each.
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GO ARMY ED

How to Use the Course Planner
4 — Course/Cost Verification Examples

7

Examples of Acceptable Separate System-Generated Cost and Course Verification

'—‘p&\g’

Account Detail for T \‘e Oct 0. T0TS 12:19 pm

P 1D: 121142 1 term and other term:
As of date: 0110412017 11:17 AM
201607 Fall 2015 Term Detail
Charge History for Spring 2017 = Detall Code Description Charge Payment Balance
2 164,00

-
Current Armount Due as of Oct 06,2015 A
Student Detail Schedule: Fall 2015

Oct 06,2015 12:31 pr

(k] Mo Authorized T 1oy Creit Hours: 8.000

Authorired Financial A| €ologe Chomistry 1 - CHEMN 1905 - 0
Accoust Dalance net of (A

Cusrrant Disa nat of Auth]

57881 srm
s drut
&LEJ\SE: 8.7.1 s Moda:
Credis:
c
£
T
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How to Use the Course Planner
4 — Course/Cost Verification Examples

o

Examples of Acceptable Consolidated System-Generated Cost and Course
Verification

- =+atement of Charges
e Sl\ll‘rﬁﬂlrﬂm‘.huﬂl Sﬁ»l'\‘lr&‘. .
5 it Date E? i P Summer 2016 05AE016 - DRDS2016

Class
Class | Coun Session |
T o

10z 5003
AHORA PRIMER SEMESTRE 15-16
(201811)

[ Days [ Time [ W]
1200 AM - 1200 AM a0

a0
Total Hours 500

Tuition and Fes Charges

[[Tuition and Fass Hours | Amoant | Total Créditos de carsos (CR): §

UGRD Tusion 0 Horas Con L]

UGRD Tusion [

UGRD Differental Tusson Fes 30 FSTADO DF CUFNTA

w e L) - .

Fes 10
ent Fes &0 $
10
L1]
10 ALA CTUAL  § 182500
60
30 “*CANTIDAD DEUDA $ 1,029.00
80
0
&0
10
60
10
&0 PLAN DE PAGO
10 Fawer de redenirse s Poliica Fiscal de matriculy en o sgusents anlsce:
10
ACUCRDO/AUTOR
Total Tustion and Fee Charges $2,028.52 | pencdo acadimico y los o
__Payments, Walvers, Third Party & Financial Ald ;
Cradit Amount | Total |

50,00

Total Payments 000
Total Unpaid Tuition and Fee Charges 52,020 52
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How to Use the Course Planner
4 — Course/Cost Verification Examples

* | GO ARMY ED

3)

Examples of Unacceptable Manually-Created Cost and Course Verification
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